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Annex 2 Supplier Response
For Monitoring and Learning Field Coordinator: Documenting results and lessons learned from activities of the MyJustice programme and supporting partners in strengthening MEL systems and undertaking documentation

Supplier name:


_________________________________________

Contact email address: 

_________________________________________
Contact Telephone number:  
_________________________________________
Instructions
1. Provide Company Name and Contact details above.
2. Complete Supplier Response ensuring all answers are inserted in the space below each section of the British Council requirement / question.  Note: Any alteration to a question will invalidate your response to that question and a mark of zero will be applied.
3. Submit all mandatory documentation to myjustice@mm.britishcouncil.org by the Response Deadline, as set out in the Timescales section of the RFP document.
Supplier Response
1.1 
Responses will be scored according to the methodology as set out in Evaluation Criteria section of the tender document.
1.2 
Each requirement within this document is preceded by an instruction to the bidder specifying its relevance as follows:
Mandatory (M): Responses that do not meet any mandatory requirement may not be considered;

Desirable (D): Responses will be awarded marks for each desirable requirement that they satisfy;

Optional (O): Responses will be awarded marks for each optional requirement that they satisfy, but are considered to be of lesser importance than desirable requirements met;

Mandatory Response (MR): Requirements labelled ‘MR’ specify information that must be provided in the bidder’s response in order that the British Council can evaluate the bidder’s proposal. Failure to respond to any MR requirement will result in lower marks being awarded to the bidder;

Information (I): Requirements labelled ‘I’ provides information to the bidder and therefore need not be responded to.
Requirements with relevance M, D or O should be answered with a Yes / No / Partial response. 
	Relevant Experience  – 40%

	ID
	Cat.
	Requirement

	Q01
	MR
	Please provide your experience in monitoring and documentation focusing on designing and conducting qualitative data collection and explain how they could be beneficial for this task. 
 [Please provide in a separate document with 3 pages maximum].

	
	
	Supplier Response:




	Methodology and approach – 40% 

	ID
	Cat.
	Requirement

	Q04
	MR
	Please provide methodology and approach that you will use to monitor and document key results and lessons learned in qualitative aspect from MyJustice partners.
[Please provide in a separate document with 3 pages maximum].


	
	
	Supplier Response:




	Commercial  – 20%

	ID
	Cat.
	Requirement

	
	MR
	Please provide a separate budget proposal.


I confirm, to the best of our knowledge and belief, having applied all reasonable diligence and care in the preparation of our responses, that the information contained within our responses is accurate and truthful.

	Supplier:
	

	Date: 
	

	Name (print):
	

	Position:
	

	Signature:
	

	Title: 
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